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Superintendent’s Message 
 
To all of our Rangers, 
  
On behalf of our Board of Education, district 
administrators, faculty, and staff; I would like to welcome 
you to a new school year in the Hamilton Local School 
District. 
  
As we make our way through this school year, I ask that 
you push yourself to do your best every day. It is up to 
you to give your best effort, show kindness to your 
classmates and teachers, and have a positive impact 
while you are in our schools. 
  
Trust the process. Stay engaged. Stay involved. There 
are many opportunities throughout the year for you to 
learn and grow as a student through classroom lessons, 
during district-sponsored extracurricular activities, or by 
being involved in community service initiatives. It is my 
hope that every student takes full advantage of 
programming offered in each of our schools. 
  
Finally, I want to ask that when you have a question or 
need assistance with something in our district, please 
communicate with us directly. We are here to help and 
serve our community. Contact your teacher, building 
secretary, building principal, or district administrator with 
any questions or concerns so we can provide the 
answers directly. 
  
I hope you have a great school year. Go Rangers! 
  
Sincerely, 
Mark Tyler, Superintendent 
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GENERAL INFORMATION 
 
Please follow this link to the Hamilton Local School District 2023-2024 calendar. 
 
Parent-Teacher Conferences  
Thursday,  August 10th  - Open House/Schedule Pick-up 4:00-7:30 pm  
Thursday, October 19th- 4:00 p.m-7:30 p.m. 
Thursday, November 16th - 4:00 p.m-7:30 p.m. 
Thurs., March 14th-  - 4:00 p.m.-7:30 p.m. 
 
 

ALMA MATER RANGER PLEDGE 

Oh Hamilton, 
We love your green and gold. 

Oh Hamilton, 
We’re here to say 

We know you’ll fight 
‘Til you have victory  

And all your enemies have gone away. 
Our loyalty is yours forever more. 

Our voices sing to you with loudest cheers 
And as we onward go to victory,  

We’ll sing your name a thousand years. 
 

Ralph Juniper, Faculty Member 1946 

 
Everyday I am Respectful, 

I will treat others the way I want to be treated 
I am Responsible, 

I will be in charge of my behavior and learning 
I am Ready, 

I will be prepared to learn and give my best effort 
 I am SAFE, 

 I will care for myself and my community 
I am a Ranger. 
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SCHOOL DAY 
School begins at 8:10 A.M. The school doors open at 8:00 A.M. Please do not drop your child off earlier than 8:00 A.M. because there 
is no supervision provided before then. Prior to that time parents are held accountable for their child's safety and actions. Students 
arriving after 8:10 A.M. will be considered tardy. Dismissal is at 2:54 P.M. After school, children must return home and cannot linger 
to play on the school grounds unsupervised. Students are permitted to return if a parent or guardian accompanies them. This is a safety 
issue for your children. 
 
Daily Schedule 

Period Regular Late Arrival 
HR/Intervention 8:10 - 8:50 10:10 - 10:15  

1 8:52 - 9:35  10:15 - 10:46 
2 9:35 - 10:18  10:46 - 11:17 
3 10:20 - 11:03 11:19 - 11:55  
4 11:05 - 11:50 11:57 - 12:33 
5 11:52 - 12:37  12:35 - 1:11  
6 12:39 - 1:24  1:13 - 1:49  
7 1:26 - 2:11  1:51 - 2:22  
8 2:11 - 2:54 2:22 - 2:54  

 
DIRECTORY INFORMATION 
Confidential records contain educational and behavioral information that has restricted access based on the Family Education Rights 
and Privacy Act (FERPA) and Ohio law. The Hamilton Local School Board of Education defines the following data in the student 
records as directory information: name, address, date and place of birth, extracurricular participation, achievement awards or honors, 
weight and height of members of athletic teams, dates of attendance, and date of graduation.  Directory information will be released 
without the consent of the student or the parent unless the school has been notified in writing not to release such information. 
 

PHOTOGRAPHIC NOTIFICATION 
Periodically, candid group photographs of student activities are taken at Hamilton Local Schools for a variety of reasons including the 
school website.  If parents/guardians do not wish to have their child included in such photographs, please notify the school office in 
writing. 
 

SCHOOL WEBSITE 
Hamilton Local Schools operates and maintains a website as a valuable information resource for students, parents, staff, and community 
members.  Please visit our website at: www.hamiltonrangers.org.  From here you can access individual building web pages and 
Progress Book to monitor your child’s academic progress. 
 

TEXTBOOKS 
Textbooks have been adopted and purchased by the Board of Education to be used in implementing the approved graded courses of 
study.  Students will have the opportunity to use the textbooks by receiving one for personal use for the length of the course, or by use 
of one of the classroom set of books.  In classes where books are issued to each student, the teacher will make a record of the book 
number and name in front of the textbooks where it is so indicated.  Pen should be used to avoid the name being erased and the book 
being used by another student.  The student becomes responsible for any textbook assigned and/or used by him/her during the length of 
the school year.  The cost of repair or replacement will be assessed against the student responsible for the lost or damaged book.  Records 
and grade cards will be withheld from students who do not meet such obligations. 
 

TEXTBOOK REPAIR AND REPLACEMENT 
The following guide will be used to cover repair and replacement cost of damaged and/or lost textbooks: 
Normal wear (No Charge) 
Damaged (*$10.00) 
Damaged beyond future use or lost (Replacement Cost) 
* This is a minimum charge that can be adjusted to reflect the actual amount of the damage. 
 
INSTRUCTIONAL MEDIA CENTER 
Our media center is open during school hours and students are encouraged to make good use of this facility.  The media specialist will 
review procedures for the use of the media center during orientation sessions.  All materials checked out from the Instructional Media 
Center must be returned.  Lost materials must be paid for or grade cards and/or records will be withheld.  
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CLINIC/NURSE 
Parents are responsible for informing the school of their child’s specific health concerns, medical diagnoses, and medications.  This 
information should be provided on the emergency contact information at the beginning of each school year and be updated using the 
online portal (https://hamiltonrangers-oh.finalforms.com/), throughout the year as changes arise. We have a district nurse who is 
available for consultation regarding the management of your child’s health concerns at school.  The nurse travels between buildings 
throughout the school day and is on call at all times for emergencies.  If you need to speak with someone regarding your child’s health, 
please call 614-491-8044, ext. 1500. The paraprofessional is on duty in the Intermediate School Monday-Friday.  
 
MEDICATIONS 
The majority of medications for students should be administered at home (i.e.- those ordered once, twice, or three times a day).  However, 
there may be instances in which it is necessary for a student to take medication during the school day whether it is scheduled or on an 
as needed basis.  For medications requiring administration at school, the following procedures must be followed: 
     1.  The parent/guardian and the licensed prescriber (physician, dentist, advanced practice nurse, or physician's assistant) must 
complete the required sections of the Medication Consent Form.  A consent form for each medication, prescription or over-the-counter, 
must be completed and returned to the school before trained school personnel will administer any medication.  This form can be obtained 
in our school’s main office and on our district website under the Important Forms & Links or Student Registration sections. Please note: 
There is one general form for use with most medications, one form to permit students to carry asthma inhalers, and one form 
to permit students to carry epinephrine pens.  
     2.  All medication must be delivered to school by the parent/guardian.  Prescription medications must be received in the pharmacy 
container labeled with the prescribing information matching the information provided on the completed Medical Consent form.  Over-
the-counter medications must be received in the original, unopened container labeled with the student’s name.  Students are not 
permitted to carry or transport medications with the exception of asthma inhalers and epinephrine pens with the proper consents 
in place. 
     3.  Parents are responsible for picking up unused medications at the end of the school year.  These will not be sent home with the 
student.  Any medications not picked up by the beginning of the next school year will be disposed of. 
     4.  New request forms must be submitted each year and whenever there is any change in the medication order by the licensed 
prescriber (i.e.- changes in the dose or time). 
 
CONTACT INFORMATION CHANGES 
Parents/guardians are responsible for immediately updating any changes in phone number or address using the online procedure as 
established by the district. This is necessary to maximize the safety of your child. To access your child’s information, visit 
https://hamiltonrangers-oh.finalforms.com/, login to your Hamilton FinalForms account, and click on “Student Demographics & EMA”.  
If you do not not have access to a computer, please stop by our main office (775 Rathmell Road) and we will help get you setup.  It’s 
quick and easy. If you have any questions about this system, you can contact our main office at 614-491-8044 ext 1600.   
 

ACCIDENTS AND ILLNESS 
If a child has an accident or becomes ill at school, a parent will be notified to come and get the child.  If a parent cannot be contacted, 
the alternate person on the emergency contact information will be notified.  Any student who has a fever of 100.4 degrees or greater, 
vomiting, diarrhea, or signs and symptoms of a possible communicable disease will be sent home.  Please keep students with a possible 
or known communicable disease home until they are symptom-free or have been treated for at least 24 hours.  Only the persons whose 
names appear on the emergency contact information will be permitted to pick up or release a child from school because of injury 
or illness.  Before we will release a child, a photo ID must be presented and the name should match what is on the emergency 
contact information. 
 
STUDENT USE OF CRUTCHES, WHEELCHAIR, CANE, OR WALKER IN SCHOOL 
The parent/guardian of students that require the use of a mobility assistive device in school; for example, crutches, wheelchair, cane or 
walker should provide documentation to the school nurse from a hospital or medical practice. This documentation should include the 
name of the hospital, or medical practice (with contact information) and can be accepted from the following: physician, nurse 
practitioner, physician’s assistant, nurse (RN, LPN), physical therapist, school athletic trainer, other paraprofessionals, case manager, 
or office manager. To provide a safe environment this documentation (and other related documentation) should include the following: 

● Reason for use 
● Duration (length) of use (with dates) 
● Ability to use stairs 
● Any activity restrictions 
● Any special instructions 

 
A student with a long-term disability does not require additional documentation each school year unless there is a change in use of their 
mobility device. 
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The school nurse will review the documentation and develop a plan to accommodate the student during the day to include field trips. 
The parent/guardian must provide the crutches, wheelchair, cane, or walker.  
 
Please contact your school nurse should you have any questions or concerns. 
 
IMMUNIZATIONS 
In compliance with the Ohio Compulsory Immunization Law, no pupil shall be admitted to school unless he/she presents written 
evidence that they have received the required immunizations by such means as approved by the Department of Health, pursuant to the 
powers granted by the Ohio Revised Code or unless such student presents a written statement from his parents or guardian objecting to 
such immunization because of medical or religious grounds. However, if an outbreak occurs, the student will be excluded from school. 
All new students entering the district from a foreign country are required to have a TB test. Immunization clinics are provided by the 
Franklin County Health Department and the Columbus Health Department for a nominal fee. 
 
SUPPLEMENTAL STUDENT ACCIDENT INSURANCE 
The District recognizes that students may suffer injuries in the course of attendance at school.  Accordingly, the District provides 
insurance coverage as authorized by Ohio law and makes available to parents insurance coverage for other incidents. The District is not 
permitted to use public funds for insurance to cover injuries sustained in the course of attendance at school and is immune from damage 
as is authorized by Ohio law and Chapter 2744 of the Ohio Revised Code and the Sovereign Immunity Law of the State of Ohio. The 
Board provides parents the opportunity to purchase group insurance coverage, at no cost to the Board, for injury resulting from accidents 
sustained by students in school, on school grounds, at an activity sponsored by the school, while traveling between home and school or 
in any activity round-the-clock.  The purchase of this program is optional. The Board requires, as per Board of Education Policy JHA, 
that students participating in interscholastic school athletics be covered by some type of accident insurance.  The insurance may be the 
accident policy, which has been approved by the Board or a similar policy type acquired elsewhere by the student or his/her parents.  
The requirements of this policy are contained in the district athletic handbook. The board maintains insurance coverage for injury 
resulting from accidents sustained in the course of transportation under the authority of the Board. 
 
HALLS 
Students should be in the halls only at the beginning and close of school and while moving from one class to another, unless they have 
special permission or special duties that require them to be there. Students are asked to be courteous at all times. A student must have 
an approved hall pass in order to be permitted in the hall during class time. Any abuse of pass privileges may result in disciplinary 
action.  
 
SIGNS/ADVERTISING 
All signs which are to be placed on the outside or inside of school property must be approved by the building administration. 
 
OUTSIDE BUILDING 
Students are not permitted outside the building or on other school building properties during school hours unless accompanied by a staff 
member or have written permission from staff or administration. 
 
SCHOOL VISITORS 
All adult members of our community are welcome to visit the school. However, an appointment must be scheduled prior to the visit.  
State law requires that any person visiting the school report directly to the school office. Once the visitation has been approved, 
each visitor must sign in and provide a picture I.D.  Each visitor will then receive a school pass that must be worn and visible 
during the visit. This procedure will assist in providing a safe environment for all students. Parents are encouraged to keep open 
communication with classroom teachers. Teachers have regularly assigned times when conferences can be scheduled. Any conference 
with teachers should be scheduled in advance.  
 
VOLUNTEERS 
On behalf of Hamilton Local Schools, we appreciate all of our volunteers that work with us. We recognize that parents and other 
community members are our partners and that our goals are shared ones. Please understand, an approved volunteer does not have open 
access to school buildings and there’s no guarantee an approved volunteer will be contacted to volunteer. The volunteer must have 
approval from an administrator of the building for any activities they will participate in. If you wish to volunteer, you must complete 
the following and have it approved by administration: Volunteer Checklist  
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CHILD CUSTODY/DIVORCED PARENTS 
The school wants to cooperate with the parents of our students, but we must do so according to Ohio laws. Sometimes parents have 
disagreements and make requests of school personnel regarding releasing children during the day.  If custodial arrangements, which 
have been court ordered, restrict access to the child or his/her records, a copy of that order must be on file in our office.  This court-
issued document directs the school, not necessarily the wishes of one parent or the other.  The adult checking the child out must sign for 
the child’s release. Parents have an obligation to inform the school anytime the custody of a child changes.  The school officials will 
need to see and copy court orders pertaining to a child’s custody. 
 

 
NON-CUSTODIAL PARENT RECORDS ACCESS 
A divorce or change in custody does not change the rights of a natural parent to their child's records. A non-custodial parent may request 
and receive a copy of the child's report card, the permanent record, and the opportunity to hold a teacher conference. Only the custodial 
parent has the right to make educational decisions requested by the school. Stepparents have no legal rights to records, reports, or 
conferences unless the custodial parent grants these rights. 
 
SCHOOL FEES AND FINES 
Students attending Hamilton Local Schools are required to pay a $50.00 student supply fee. These fees cover workbooks and general 
supplies. In accordance with board policy, report cards and records will be withheld for those students who have not met financial 
obligations and/or have not returned all school/district property. THE STUDENT SUPPLY FEE OF $50.00 HAS BEEN WAIVED BY 
THE BOARD OF EDUCATION FOR THE  2023-2024 SCHOOL YEAR.  
 
TECHNOLOGY FEE 
Students attending Hamilton Local Schools in grades 1 through 12 are required to pay a $25.00 Technology Fee per year.  Families that 
qualify for free lunch are not required to pay this fee. (See “Lunch Program” below on how to submit for the Federal School Lunch 
Program.)  
 
FUND RAISING AND SELLING IN THE SCHOOL 
Students may participate in only school-approved fundraisers when soliciting within the school.  Items are not to be brought into the 
school to be sold.  Money and/or merchandise are not to be exchanged between students unless it is part of an approved fundraiser. Fund 
Raising and selling may be approved for school related activities only.  Fund raising, selling or buying without principal approval is 
prohibited. 
 
SCHOOL LUNCHES 
Each school provides the opportunity for students to eat a well-balanced hot meal.  The cost for the school lunch for 2023-2024 is $2.50 
(subject to change). An a-la-carte lunch is also available and the price for each item will be posted.  Students bringing their lunch from 
home will eat in the cafeteria and can buy additional food or drink items if desired.  All food items are to remain in the cafeteria.  
Hamilton Local Schools participates in the Federal School Lunch Program.  Applications for this program may be submitted through 
FInalForms. If you have any questions about our lunch program, please contact Mrs. Way at 614-491-8044 ext. 1860. 
 
BREAKFAST PROGRAM 
We are happy to offer a FREE filling and nutritional breakfast for all Hamilton students. All breakfast students are to enter the building 
and proceed directly to the lunchroom. The cafeteria door opens at 7:50 for students. We encourage students to take full advantage of 
our breakfast program. 
 
CAFETERIA/FEE PAYMENT AND ACCOUNT SYSTEMS 
EZPay is an easy, convenient, and secure way to pay for school meals and all other fees. Available online via a secure web portal, 
EZPay allows you to quickly add lunch money to your child’s account and pay for all fees that are associated with your child’s education 
or activities. Creating your EZPay account is a very simple process. All you need is a valid email address, your child’s student number 
(contact their school to get it if you don’t have it), and a couple of minutes to complete the registration process. EZPay allows you to 
make payments using a debit or credit card. You can access EZPay by clicking on the EZPay logo located on our district or school 
website home page. You may also access EZPay by searching the keyword “EZPay” in the search box on our website. 
 
CAFETERIA 
Hamilton Local Schools has a closed lunch policy. For the safety of all students, visitors will not be permitted in the cafeteria 
during school lunch times. 
 
LOCKERS  (6th-12th Grade) 
All students will be assigned a locker.  Lockers are property of the Hamilton Local Board of Education. Lockers carry no expectation 
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of privacy for the students who occupy them.  Students are responsible for the contents of the locker they have been 
assigned. Lockers can be reassigned at any time by administration. Lockers and their contents are subject to search by 
school authorities at any time and without warning. 
 
SCHOOL TELEPHONES 
Student use of the school phone is allowed only after approval by the secretary or principal and will be kept to a minimum.  The school 
reserves the right to refuse the use of its telephone for unnecessary calls.  The school secretary will place all approved student initiated 
calls.  Any charges for directory assistance, line interruption, etc., will be billed to the student’s parents/guardian. 
 
BOOK BAGS, BACKPACKS, PURSES, HANDBAGS 
Book bags, backpacks, purses, handbags, etc. are permitted in the building; however, they must be placed in the student’s assigned 
locker or cubby until the conclusion of the day.  
 
DANCES 
Dances may be scheduled during the school year for students to socialize in a controlled school setting. Dances may be used as fund-
raisers for school clubs and organizations or as incentives for students. A dance is a school event, which requires the cooperation of all 
attending. It is the school’s way of showing appreciation for good student behavior and adherence to the rules, regulations and attendance 
policies. Only current Hamilton Local School students are permitted to attend school dances.  The Student Code of Conduct and Dress 
and Grooming Policies are enforced during all school-sponsored activities. Participation in school dances is a privilege students can earn 
by exhibiting responsible and cooperative behavior throughout the school year. Students may be denied the privilege to attend the dances 
for reasons including, but not limited to behavioral, academic, or attendance concerns. 
 
ASSEMBLIES 
At various times during the year the school will conduct assemblies.  These assemblies are special activities held during the school day 
to educate as well as foster student interest and involvement.  They are chosen to enrich units of study or provide positive motivational 
messages. Improper behavior may result in removal from current and future assemblies.  Textbooks and other materials are to be left in 
the classroom.  Attendance at non-mandatory assemblies may be denied due to behavior, academic, or attendance concerns. 
 
FIELD TRIPS 
The teachers at Hamilton Intermediate School may plan extended field trips for students.  The purpose of these trips is to extend the 
curriculum and provide opportunities for students that cannot happen in a regular school setting.  Participation in these trips is a privilege 
students can earn by exhibiting responsible and cooperative behavior throughout the school year. Students may be denied the privilege 
to participate in these trips due to behavioral, academic, or attendance concerns.  The principal makes decisions regarding participation 
with input from teachers. The Student Code of Conduct and Dress and Grooming Policies are enforced during all school-
sponsored activities. 
 
 

Curriculum and Grading 

 
ACADEMIC REQUIREMENTS 
At Hamilton Intermediate School a 100-point numerical scale (%) is used to report grades to students and parents. Grade cards are 
distributed one week after the end of each grading period. The letter grade and achievement level is as follows:     
  100% - 90%=  A (4 points, Excellent) 79% - 70% =  C (2 points, Average) Below 60% =  F (0 points, Failure) 
    89% - 80%=  B (3 points, Good)                  69% - 60% =  D (1 point, Low)  Incomplete  =  I    
 
PROMOTION AND RETENTION 
The Board of Education recognizes that the personal, social, physical, and educational growth of children will vary and that students 
should be placed in the educational setting most appropriate to their needs at the various stages of their growth. It shall be the policy of 
the Board that each student be moved forward in a continuous pattern of achievement and growth that is in harmony with his/her own 
development. Such a pattern should coincide with the system of grade levels established by the Board and the instructional objectives 
for each. A student will be promoted to the succeeding grade levels when he/she has demonstrated the degree of academic proficiency 
and social, emotional, and physical maturation necessary for a successful learning experience in the next grade. 
 

Factors for promotion, placement, and retention   
A student’s academic grades, mental ability, age, physical maturity, emotional and social development, state and local assessment 
results, and teacher recommendation are considered when making placement decisions. 
 

Guidelines for promotion, placement, and retention 
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Every effort will be made to work with the student and parents to remediate the student’s difficulties before he/she is retained. Students 
who have unexcused absences for more than 10% of the required school attendance days and have failed two or more subjects will be 
retained unless the principal and the teachers determine the student is academically prepared for promotion. The student must 
successfully complete a majority of the required academic subjects in order to be promoted. Parents will be informed of the possibility 
of retention of a student at a grade level following the 2nd or 3rd grading periods. Final decisions on student promotion, placement, or 
retention rest with the building principal. 
 
 

HOMEWORK 
Homework serves to share knowledge of material being covered with parents. Homework may be assigned to pupils to provide additional 
practice in subject areas, or to give opportunities to work on special projects. Questions regarding homework should be directed to the 
teacher involved. It is suggested that a place, time, and work area be provided for your student to establish and encourage good study 
habits. Many assignments are designed to encourage and promote parent/student/school interaction. 
 

PROGRESS BOOK: PARENT ACCESS 
Parents/guardians have online access to their child’s academic progress.  Teachers enter daily attendance and grades into Progress Book 
(a web-based system for reporting student information) and then parents/guardians can login and view it. Please be aware, however, that 
student grades and/or test results may not be entered on a daily basis.  Teachers need time to collect, grade, and input the information, 
so please be understanding.  Please contact the teacher directly with concerns.  
To access your child’s information:  
1. From a web browser go to: https://pa.metasolutions.net 
2. Click on the Progress Book Parent Access icon. 
3. Click on the Hamilton Ranger icon. 
4. Enter your username and password (contained in the access letter sent home from the office).  
5. Please go to the "My Account" tab after you login for the first time and enter your email address in the contact information area. 

Also, you can change your login name and       
password (to something easier to remember) and link any of your additional children to the same account.  

 
Sixth Grade Band 
BAND CLASS  
Students in 6th grade have the opportunity to participate in the beginning band program during the school day. Instruction is provided 
during the day and performances are scheduled throughout the school year both during and after the school day. In order to join band, 
the student must supply an instrument and workbook. There are several financial options available for the parents regarding the 
instruments, as well as school owned instruments available for loan based on family need. 
 
 

Guidance 
 
STUDENT ORIENTATION 
We believe that a successful student experience begins with a friendly, informative, and welcoming orientation. All new students to the 
building participate in an orientation program, organized and conducted by the School Counselor, who provides students with 
information necessary for a successful and rewarding educational experience.   
 
TESTING 
Local Assessments- All Hamilton Intermediate students will take subject-area assessment tests throughout the school year.  These tests 
are conducted district-wide.  The results from these assessments help the staff determine areas in which students have mastered the state 
standards and areas in which students need reinforcement. 
Standardized Testing - All Hamilton Intermediate School students will take all state required assessments.   
 
REPORT CARDS 
At the end of each grading period, report cards will be posted to Progress Book the week following the end of the quarter.  If you have 
any questions concerning your child’s progress report or quarterly report card, please contact your child’s teacher. 
 
QUARTERLY AWARDS 
The staff and administration at Hamilton Intermediate School takes pride in recognizing the achievements of our students.  At the end 
of each grading period, grade-level awards are presented to acknowledge quarterly student achievements.  
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GUIDANCE 
The Intermediate school guidance department is staffed with one full-time counselor.  The school counselor is available to help make 
the students’ years at Hamilton Intermediate School successful and satisfying ones.  Every student and parent is encouraged to take 
advantage of the services offered through the guidance department.   
 
RESPONSE TO INTERVENTION TEAM (RTI) The Response to Intervention Team is a school-based problem-solving group. The 
purpose of the RTI is to assist teachers with intervention strategies for dealing with the learning needs, discipline issues, and interests 
of students. 
 
INDIVIDUALS WITH DISABILITIES 
The Americans with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act provide that no individual will be discriminated 
against on the basis of a disability. This protection applies not just to the student, but also to all individuals who have access to the 
District’s programs and facilities. A student can access special education services through the proper evaluation and placement 
procedures. Parent/ guardian involvement in this process is required. To inquire about special education services and placement, 
parents/guardians should contact the Special Education Department at the Administration Building at 614-491-8044 ext 1235. 
 

Attendance Policy 
 
ATTENDANCE  
The State of Ohio Revised Code (O.R.C.) 3321.04 of Chapter 3321 School Attendance states that, “Every parent of any child of 
compulsory age (6 – 18 years) who is not employed under the Age and School Certificate must send such child to a school or special 
education program that confirms to the minimum standards as prescribed by the State Board of Education.  The child must attend 
full time when the school program is in session.”  
 
Except in cases where a pupil has been properly excused, his/her parent or guardian has the primary responsibility for requiring 
school attendance (O.R.C. 3321.04/3321.07) and the failure to send a child to school may result in a fine of up to $500, community 
service of up to 70 hours, or, if repeated, a jail sentence for the offending parent (O.R.C. 3321.38, 3321.99). 
 
Ohio Revised Code 3313.609 prohibits the promotion of a student to the next grade level if the student has been truant for more than 
10% of the required attendance days (178) of the current school year and has failed two or more of the required curriculum subject 
areas in the current grade unless the student's principal and the teachers of any failed subject areas agree that the student is 
academically prepared to be promoted to the next grade level.  
 
Under legislation enacted in 1990, high school students who fail to attend school without a legitimate excuse may be required to 
forfeit their driving privilege until such time as they reach the age of eighteen or receive a diploma. 
 
All Hamilton Local School District students are expected to be in school and to attend all assigned classes every day. Any attendance 
pattern contrary to this will be investigated. Parents or guardians of students who are truant or habitually tardy from school may be 
required to attend a parental education or training program and/or an attendance intervention meeting. The failure of a parent or guardian 
to attend such program constitutes "parental educational neglect" under the Ohio Criminal Code, which is punishable as a fourth degree 
misdemeanor. School attendance is closely related to school success; therefore the following attendance regulations will be in effect in 
the Hamilton Local School District.   
 
A student shall not be absent from school for any portion of the school day without authorization.  After arriving on school property, a 
student may not leave without permission. Students under the age of 18 years must be signed out by a person identified on their 
emergency contact information.  No student under the age of 18 years will be permitted to leave school unaccompanied based on a 
telephone call to the school office, nor without prior written consent of a parent or guardian. Excessive absenteeism to school or class 
may result in disciplinary action under the Student Code of Conduct.   
 
THE ADMINISTRATION OF HAMILTON LOCAL SCHOOL DISTRICT RESERVES THE RIGHT TO WITHHOLD 
PROMOTION FROM A STUDENT MISSING MORE THAN EIGHTEEN (18) CLASS MEETINGS PER YEAR OR NINE 
(9) PER SEMESTER. 
 
Notification of absence from school -The following notification of Absence Procedures has been adopted by the Hamilton Local Board 
of Education in accordance with requirements of the Missing Child Act. In the event that a student must be absent from school, the 
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parent or guardian is required to contact the school, either by phone or in person during the first two (2) hours of school.  Absences of 
students, which are not verified by parent contact with the office within three (3) days, will be viewed as unexcused.  A student’s absence 
from school is excused by parent notification for a maximum of sixty-five (65) hours. Once a student reaches sixty-five (65) hours of 
absences excused or unexcused, doctor verification is required for additional absences to be considered excused. 
 
Reasons for which students may be medically excused include, but are not limited to: 
1. Personal illness of the student 
2. Illness in the student’s family necessitating the presence of the child 
3. Quarantine for contagious disease 
4. Emergency or other set of circumstances in which the judgment of the Superintendent constitutes a good and sufficient cause for 
absence from school, which may include but not be limited to absences due to documented medical behavioral or dental appointments. 
 
Reasons for which students may be non-medically excused include, but are not limited to: 

1. Needed at home to perform necessary work directly and exclusively for parents or legal guardians for a limited period of time 
when approved in advance by the Superintendent (applies to students over 14 years of age only when all statutory obligations 
have been met for such excusal) 

2. Death in the family (applies to absences of up to 18 hours unless a reasonable cause may be shown for a longer absence) 
3. Observation of a religious holiday consistent with the truly held religious beliefs of the student or the student’s family 
4. Traveling out of state to attend a Board-approved enrichment activity or extracurricular activity (applies to absences of up to 

24 school hours) 
5. College visitation 
6. Pre-enlistment reporting to military enlistment processing station 
7. Absences of a student of a military family for purposes of visiting their parent, legal guardian or custodian who is an active 

duty member of the uniformed services that have been called to duty for, is on leave from, or immediately returned from 
deployment to a combat zone or combat support posting 

8. Absences due a student’s placement in foster care or change in foster care placement or any court proceedings related to their 
foster care status 

9. Absences due to a student being homeless 
10. As determined by Superintendent 

 
MAKE-UP WORK 
Each student who is absent must immediately, upon return to school, make arrangements with his/her teacher(s) to make up work missed.  
Students who are absent from school for reasons not permitted by State law may, or may not, be permitted to make up work.  Each case 
is considered on its merits by the principal and the respective teacher(s).  If a student is made aware of a test or assignment before they 
are absent, they must make up the test or assignment immediately upon returning to school unless  other arrangements have been made.  
Failure to obtain make-up work is no excuse for not doing the work. 
 
Hamilton Intermediate Attendance Line – Parents calling in to inform the school of a student absence must contact the attendance 
line directly and speak with or leave a voice message for the attendance secretary with student name, teacher, date(s) of absence, reason 
for absence, and any additional pertinent information.  HIS ATTENDANCE LINE – (614) 491-8044 ext. 1699 
 
Doctor, dentist or counselor visits or appointments - Parents are encouraged to schedule their child’s appointments with doctors, 
dentists and counselors during non-school hours.  If the student consults a doctor, he/she must supply a statement from the doctor to that 
effect immediately upon returning to school. 
 
Unexcused absences - If unexcused absences are not resolved in three (3) school days, the absence will be recorded as unexcused.  The 
final decision as to the acceptability of an excuse will rest with the building administration 
 
Parent notification of absence - When the student becomes habitually truant or excessively absent, an Absence Notification Letter will 
be mailed home to the parent or guardian. When a student’s absences surpass the threshold for habitual truant, the student will be 
assigned to an absence intervention team and an intervention plan will be implemented.  
 
Tardy/Early Dismissal -   A student’s absence from school is excused by parent notification for a maximum of sixty-five (65) hours if 
the absence falls within the excused absence guidelines. Once a student reaches sixty-five (65) hours of absence, excused or unexcused, 
doctor verification is required for additional absences to be considered excused. Unexcused tardies and early dismissals from school 
may result in disciplinary action under the Student Code of Conduct.  All students arriving late to school must be signed in at the front 
office. Any person signing a student out of school, must be listed on the student’s Emergency Medical Form and provide a photo I.D. 
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To avoid instructional interruptions, tardies and early dismissals should be kept to a minimum. Students will not be called to the office 
from class until an adult is present in the office to sign the student out.  
 
Extracurricular Events/Activities – A student who is absent without excuse or due to illness cannot attend after school extracurricular 
events/activities. 
 
Vacations - Vacations are defined as an extended absence from school with the immediate family. Excused vacations will be limited to 
thirty-three (33) hours per year, unless specific approval is given by building administration. Approved vacation requests will count as 
parent notified absences and are limited to sixty-five (65) hours per year. Vacation request forms must be obtained in the office.  These 
forms must be completed and returned to school no later than three (3) days prior to the scheduled vacation.   Additionally, vacation 
requests will not be approved during district required assessments or during mandated state testing. The decision to grant or deny 
vacation requests rests with building administration, and requests may be denied due to academic or other concerns. 
 
Truancy – Ohio Law defines Truancy and Excessive Absences: 

● Habitual truant – A child who has been absent without a legitimate excuse for 30 or more consecutive hours, 42 or more hours 
in a school month, or 72 or more hours in a school year. Habitual truancy is an unruly offense, unless a child has been previously 
ruled a habitual truant; then the offense is a delinquency. 

● Excessive Absences – A child who is absent with or without a legitimate excuse for 38 or more hours in one school month, or 
65 or more hours in one school year 

● Medically Excused Absences – Absences that are properly excused by a doctor, dentist, counselor, etc. will not be counted toward 
Habitual Truant or Excessive Absence thresholds. 

 
Absence Intervention Team 
Parents or guardians of a habitually truant or excessively absent student may be required to attend an educational program designed to 
encourage parental involvement in compelling the attendance of the child. Refusal or nonattendance by parents or guardians shall be 
punishable by law (RC 3313.663(B), RC 2919.222). 
 
Student withdrawal from school- If it becomes necessary to withdraw your son or daughter during the school year, please notify the 
school office at least five days in advance. This gives the school an opportunity to prepare documents necessary for transfer.  It also 
allows for school loaned materials to be collected. A withdrawal/release form should be completed prior to leaving the district.   
 

School closings and delays- Hamilton Local School District utilizes an automated phone notification system to inform our 
students/parents/guardians of closings, cancellations, unexcused absences, and any other emergency alert information concerning our 
district buildings or property. Our automated notification system utilizes a call list that is generated by importing each student’s primary 
contact phone number linked to his or her student record. At any time, if your child’s primary contact number is changed please make 
certain one of our building secretaries is made aware of the new contact number so they can update the record to display current, valid 
contact information. Once our district’s Superintendent has determined if we will be closed or operating on a two-hour delay, our 
automated notification system will contact you within minutes. 
 

If school is cancelled or delayed for two (2) hours due to inclement weather the following local television and radio stations will carry 
the announcement:  TV Stations:  WCMH - NBC 4 WSYX - ABC 6 WBNS – 10 TV WTTE – Fox 28 
     Radio Stations: WTVN – 610 AM WCOL – 92.3 FM WNCI – 97.9 FM WCKX – 107.5 FM 
 

You can also visit our district web site www.hamiltonrangers.org for school closing, delay, or emergency information. 
 

The district may make up calamity days by utilizing one of these options: increasing the length of the school day, providing access to 
online lessons, or distributing blizzard bags.  
 
 

Dress and Grooming Policy 
 
The Hamilton Local School District recognizes that each student’s manner of dress and grooming is a manifestation of personal style 
and individual preference. The District will not interfere with the right of students and their parents to make decisions regarding their 
appearance, except when their choices affect the education program of the District. This dress and grooming policy has been developed 
to promote a safe and healthy school setting and to enhance the educational environment. The district expects each student to dress clean 
and neat, and practice good personal hygiene. 
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The administration of the Hamilton Local School District and each building reserves the right to evaluate and rule upon any 
dress or grooming that is not consistent with a safe, non-distracting educational program that may or may not be contained in 
this policy.   This would include, but is not limited to, new trends or fads in fashion which may be unknown at the time of the 
development, approval, and printing of this policy.  
 
General Guidelines 
No article of clothing, accessory, or appearance shall: 

1. Distract or disrupt the educational process. 
2. Discriminate on the basis of race, color, national origin, gender, gender identity, disability, age, sexual orientation, or religion. 

 
Unacceptable Clothing, Accessories, or Appearances 
All clothing should be within the bounds of decency and good taste as appropriate for school. Items that are not permitted include, but 
are not limited to the following: 

1. Hats, hoods, or anything that obstructs the face or eyes (Except for religious purposes, health concerns and with permission from 
administration) 

2. Sunglasses (Unless prescribed by a physician and/or approved by administration) 
3. Blankets  
4. Footwear must be worn at all times. Footwear that may damage school property or present a safety concern may not be worn in the building 

(examples include, but are not limited to, athletic cleats and shoes with wheels). 
5. Strapless clothing (i.e.tube tops) 
6. Visible undergarments (All clothing should be within the bounds of decency and good taste as appropriate for school.) 
7. Clothing or accessories that advertise alcohol, tobacco or other drugs; contains gang-related symbolism; is suggestive, offensive or profane; 

has sexual connotations; promotes, puts down, insults, threatens, or harasses any member of the school staff or student body based upon 
issues such as gender, sexual orientation, race, religion or disabilities; or creates a hostile, intimidating, harassing or offensive learning 
environment.  

 
In the interest of safety, sponsors and teachers of some programs and classes may require alternative standards regarding dress and 
appearance for participants in their program or activity. Students found to be in violation of the Dress and Grooming Policy will not be 
permitted to return to class until they are in compliance with the Dress and Grooming Policy. Absence from school or class due to Dress 
and Grooming Policy violations will be deemed as unexcused.  Repeated violations of the Dress and Grooming Policy will not be 
tolerated. Such repeated offenses may result in more severe consequences up to and including out of school suspension and/or 
recommendation for expulsion. 
 

 
Conduct Policy 
 
By order of the Hamilton Local School District Board of Education in compliance with Ohio Revised Code 3313.66 and 3316.661 and 
as adopted by the Hamilton Local School District Board of Education:  All violations of school rules and regulations, during the time a 
student is properly under the auspices of school personnel or involved in any school activity, may result in disciplinary action.  This 
includes, but is not limited to, school buses and property under the control of district authorities, and while at interscholastic 
competitions, extracurricular events, or other school activities or programs.  
 

The administration of Hamilton Local School District reserves the right to prohibit and discipline any behavior or conduct that 
is not consistent with a safe, non-distracting educational program that may or may not be contained in this policy. 
 

In addition, this Conduct Policy includes misconduct by a student that, regardless of where it occurs, is directed at a district official or 
employee or the property of an official or employee. 
 

The right of every Ohio resident between the ages of six and twenty-one to a free public education has been undeniably established time 
and time again by Ohio law and the Ohio courts.  Irrespective of race, color, creed, or sex, all youngsters are entitled to equal 
opportunities to obtain an education conforming to minimum standards prescribed by the State Board of Education. At the same time, 
however, the courts have also held that each student in the Ohio Public School System has the responsibility to act in such a way as not 
to interfere with the rights of others in their same educational opportunities.  A student may forfeit his rights when his conduct is such 
that it substantially disrupts the educational process and thereby deprives others of their rights.  It is the philosophy of the Hamilton 
Local School District Board of Education and the administrative staff to provide students with their rights and require they accept 
responsibility for their actions.  The intent is not to list all rules and acts of misconduct, but to provide guidelines that must be followed 
to maintain a quality educational program.  The disciplinary actions to be taken are believed to be fair, but may be prudently altered by 
the administration to meet the specific needs of each individual student.  Teachers may have specific rules pertaining to their classroom 
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that are approved by the administration and must be adhered to by the students under the direction of the teacher. Students will be 
afforded all rights as required under due process and the provisions of the Amended Substitute House Bill 421 of the State of Ohio. 
 
 
 

Conduct Policy Violation Consequences 
Consequences for any violation of the Student Conduct Policy may result in the following, but are not limited to:   

1. Community service 
2. Detention 
3. Emergency removal 
4. Expulsion 
5. Extended day(s) 
6. Forfeiture of property                                                 
7. Parent/Principal conference 
8. Parental contact 
9. Parent Involvement Program 
10. PLUS (Positive Learning Under Supervision) 
11. Referral to guidance counselor 
12. Referral to law enforcement agencies 
13. Student/Principal conference 
14. Out of School Suspension 
15. Verbal or written warning or reprimand 
16. Loss of bus privilege 

 
Detention: An individual classroom teacher may assign an after-school, recess or lunchtime detention.  After-school detention will be 
held at designated times.  Detention, as a means of disciplinary action, gives the student the opportunity to correct behavior and improve 
skills before administrative intervention is necessary.Attendance on assigned days is mandatory. Failure to attend may result in 
disciplinary action under the Student Conduct Policy.  Transportation is the responsibility of the parent/guardian. 
 
Extended Day: Extended day detentions will be held at designated times. Students must bring school related materials to extended 
day and may not sleep.  Students who skip assigned extended days may receive additional extended days, PLUS or ISS.  Attendance on 
assigned days is mandatory. Transportation is the responsibility of the parent/guardian. Work responsibilities or lack of transportation 
may not be considered an excused absence.  
 
Positive Learning Under Supervision (PLUS): The PLUS program may be used as an alternative to Out of School Suspension 
Students will be assigned PLUS at the discretion of the administration. Students are allowed to participate or attend any school activities 
or contests on the day(s) they are in PLUS. Students are to report to PLUS with all textbooks, supplies and materials necessary to 
complete all assignments provided by their teachers or the PLUS supervisor. Assignments completed in PLUS will be graded by the 
teacher who provides the assignment, and the students will receive credit for all work completed. 
 
Out-of-School Suspension (OSS): Students may be suspended from school for violations of the Student Conduct Policy.  Students are 
not allowed to be present on school property, participate in or attend any school activities or contests, or be present at activities or on 
property controlled by the school until the day following the last day of the suspension.  In addition, the student must be in the custody 
of his/her parent or guardian during school hours.  Students are required to obtain, complete, and return all assignments missed during 
an Out-of-School Suspension. Excessive suspensions may result in expulsion.  
 
Expulsion: Expulsion is the removal of a student for more than ten days but not more than one year.  At times the behavior of a student 
can be considered so serious as to justify total removal from the educational program for a prolonged period of time. Actions meriting 
expulsion are outlined in the student Conduct Policy.  Only the Superintendent or his designee may expel a student. Students are not 
allowed to be present on school property, participate in or attend any school activities or contests, or be present at activities or on property 
controlled by the school until the day following the last day of expulsion.  Only the Superintendent or his designee may make exceptions 
to this policy.  If necessary, we reserve the right to carry student expulsions into the following school year.   
 
Conduct Policy Violations 
 
Academic Dishonesty/Cheating:  Presenting someone else’s work, as one’s own in order to obtain a grade is considered to be cheating.  
This includes, but is not limited to, copying other's assignments, quiz or test answers, plagiarism, and unauthorized access.  Allowing 
others to copy work is also a violation covered in this policy. Students who violate this policy may receive zero credit for assignments 
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or work involved.  The parent will be notified that an offense may bring automatic suspension from school and/or removal from 
class/course. 
 

Attendance Policy: Students shall not violate the Hamilton Local School District Attendance Policy as detailed in the Attendance Policy 
section of this handbook. 
 

Bus Regulations: The Hamilton Local School District Board of Education provides transportation in recognition of the special 
geographic and transportation problems noted in its district.  Students who fail to cooperate with bus drivers and/or students who fail to 
comply with basic safety regulations may be denied the privilege of bus transportation and may receive additional disciplinary action.  
(Parents are responsible for supervising their child until such time as the student boards the bus and after the student leaves the bus at 
the end of the school day.) 
 

Cafeteria Procedures: A student shall not intentionally fail to follow cafeteria procedures, fail to comply with the request of the 
cafeteria supervisor, or behave in any manner, which could interfere with the smooth operation of the cafeteria. 
 
Cellular Phones/Electronic Equipment: A student may possess a cellular telephone or other electronic communication devices in 
school, on school property, at after school activities and at school-related functions. Use of cellular phones/electronic equipment are 
permitted during the school day with permission of school personnel. Use of this equipment must be non-disruptive and appropriate for 
school. Use is interpreted as using any device function or feature. Using electronic devices to record other students or staff, without 
consent of school personnel is strictly prohibited. Unauthorized use of such devices shall be grounds for confiscation and disciplinary 
action. Contents of electronic devices may be searched if there exists a reasonable suspicion that it may have been used in an activity 
that violates the code of conduct.The District assumes no investigative or financial responsibility should the devices be lost, damaged, 
traded, or stolen. 
 
Contraband - Property that is illegal for a person to acquire or possess under statute, ordinance, rule, policy or that the District 
determines to be illegal to possess by reason of the property’s involvement in an offense shall be considered “contraband”. Such 
contraband is subject to forfeiture to the District under the District Conduct Policy and applicable Ohio Revised Code. 
 
Deception/Withholding Information: A student shall not withhold, distort, forge or falsify any information to a school official relevant 
to an event, which falls within the jurisdiction of the school. 
 
Displays of Affection: A student shall not participate in displays of affection (kissing, embracing, holding hands, etc.) on school grounds 
or at school activities. 
 
Disruption of School/Class: A student shall not exhibit behavior that is deemed by the teacher or staff member in authority to be 
disruptive to the normal operation of the class/school. Such behavior may result in detention, extended day, in or out of school suspension 
and/or expulsion. 
 
Dress and Grooming Policy:  Students shall not violate the Hamilton Local School District Dress and Grooming Policy as detailed in 
the Dress and Grooming Policy section of this handbook. 
 
Drugs and Alcohol Abuse: Any student who intentionally sells, purchases, gives, possesses, uses, or is under the influence of illicit 
drugs, counterfeit drugs, narcotics, steroids, alcohol, or drug paraphernalia in or on school property, including buses, or at any district-
sponsored activities/events home or away may be (1) suspended or expelled from school and (2) reported to the appropriate law 
enforcement agencies for possible legal action.  Written or verbal communication concerning drugs or alcohol and/or the use thereof is 
also prohibited. 
 
The prohibitions above include prescribed and non-prescribed medicines, chemical preparations, inhalants, plants, seeds, or derivatives 
thereof, as well as hallucinogens, barbiturates, or amphetamines.  These prohibitions also include any substance or counterfeit for the 
aforementioned substances.   
 
Ethnic Intimidation:  Harassment or intimidation of a person or group through the use of profanity, racial or religious remarks, obscene 
gestures, and other conduct of this type is prohibited.  Other forms of ethnic intimidation might be fighting, vandalism, or threats and 
would be punishable under one or more sections of the Conduct Policy. 
 
Extortion: No student will obtain or attempt to obtain money, items of value, or special favors from anyone by implied or expressed 
threats or intimidation and/or attempt to sell any property on school grounds. 
 
False Alarms: The act of initiating a fire alarm or initiating a report warning of a fire or an impending bombing or other catastrophe or 
emergency situation without cause is prohibited. 
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Fighting: A student shall not attempt to resolve a conflict through active physical means. 
 
Fire, Unauthorized use of:  The unauthorized use of fire on district property or while in attendance at any district sponsored activity is 
prohibited. 
 
Gambling: A student shall not gamble for money or valuables, buy, sell, or trade items, or exchange money with other students while 
under the jurisdiction of authorized school personnel.  No student, while involved in any portion of the school day and/or school activity, 
shall possess or use any gambling devices. 
 
Harassment / Verbal Abuse: A student shall not harass, persecute, or participate in any act that injures, degrades, or disgraces any 
student, staff, or school employee.  A student shall not display, possess or use words, phrases, or illustrations, which are offensive to 
any ethnic, racial, or religious group.  Also, students shall not make reference to sexual activity, attitudes, physical attributes or 
characteristics, which could be considered offensive, lustful, indecent, or lewd. 
 
Harassment (Gender/Sexual Identity): Gender/Sexual Identity harassment may be any behavior, verbal or physical, which is imposed 
by a student, because of another student’s gender or sexual identity, which is intimidating, offensive, abusive, threatening or unwelcomed 
and which causes or contributes to a hostile environment. Harassment toward a student based on their gender or sexual identity is 
prohibited. 
 
Harassment (Racial/Ethnic): Racial / ethnic harassment may be any behavior, verbal, or physical, which is imposed by a student, 
because of race or ethnic background, which is intimidating, offensive, abusive, threatening or unwelcomed and which causes or 
contributes to a racially/ethnically hostile environment. Racial/Ethnic harassment is prohibited. 
 
Hazing / Bullying: Hazing / bullying activities of any type are inconsistent with the educational process and shall be prohibited at all 
times. No student, including leaders of student organizations, shall plan, encourage, or engage in any hazing/bullying. Hazing is defined 
as doing any act or coercing another, including the victim, to do any act of initiation unto any student or other organization that causes 
or creates a substantial risk of causing mental or physical harm to any person. Bullying is defined as an intentional written, verbal or 
physical act that a student has exhibited toward another person more than once. The behavior causes both mental and physical harm to 
the other student and is sufficiently severe, persistent or pervasive that it creates an intimidating, threatening or abusive educational 
environment for the other student. The intentional act also includes violence within a dating relationship. Permission, consent, or 
assumption of risk by an individual subjected to hazing//bullying and/or dating violence does not lessen the prohibition in this policy. 
 
Indecent / Lewd Behavior: A student shall not by any means, including verbal, written, gesture, or dress/appearance behave in a 
manner, which could be considered immodest, lustful, indecent, or lewd while under the jurisdiction of the district. 
 
Inducing Panic: A student shall not by any means create an atmosphere to provoke fear or endanger the safety and welfare of any 
student, staff member, or any other person. 
 
Insubordination/Disrespect: No student shall willfully disobey a reasonable request fail to comply with discipline, punishment, or 
consequences issued by teachers or administrators. Also, no student should be disrespectful to any employee or student of the Hamilton 
Local School District. 
 
Intimidation/Aggressive Behavior: A student shall not by means of physical contact (touching or pushing), invasion of personal space, 
loud voice, or aggressive language attempt to influence the behavior or attitude of a fellow student, school employee, or any other 
person. 

 
Language- Profane, Obscene, or Inappropriate: A student, while on school property under the authority of school personnel, shall 
not use profane, obscene or inappropriate language, either written or oral.  This would include obscene gestures, signs, pictures, or 
publications. 
 
Loitering/Unauthorized Areas: A student shall not be in any unscheduled or unauthorized area of the school building or grounds 
without the express permission of a member of the school staff or administration.  Nor shall a student loiter (Remain in an area for no 
obvious reason, hang around or lag behind) in any part of the school building (i.e., restrooms, hallways, etc.) or on school grounds at 
any time. 
 
Media, Recording or Transmitting: A student shall not record or transmit audio/video/photographs of any student, district employee 
or other person without the express written permission from the student's parent, employee, or other person. 
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Personal Property: The school will not be responsible for any items lost, stolen, traded, or damaged that a student brings to school. 
Please supervise what your child brings to school. All personal property should be marked with your child’s name. 
 
Physical Assault: A student shall not cause or attempt to cause physical injury or intentionally behave in such a way as could reasonably 
be anticipated to cause physical injury to a fellow student, school employee, or any other person. 
 
Physical Confrontations: A student shall not engage in fighting, physical confrontation, or acts of violence.  An individual whose 
deliberate behavior directly leads to a physical confrontation or act of violence between other parties shall be considered a participant, 
and may receive disciplinary action. 
  
Pornography: A student shall not, by any means, possess pornographic materials in any form.  This shall include, but is not limited to, 
writing, reading, electronic, or drawing pornographic material.  This policy includes sexting (the act of sending sexually explicit 
messages or photos electronically, primarily between cell phones).  
 
Reckless Behavior/Negligent Injury or Damage: A student shall not behave in a reckless or negligent manner, which could reasonably 
be anticipated to result in injury to himself or herself, another person, or property.  
 
Repeated Violations: Repeated violations of the conduct policy may result in more severe consequences.  
 
Selling or buying: Selling or buying without principal approval is prohibited.  Authorized items for selling and/or buying shall include 
but are not limited to lunch items sold in the school cafeteria, school store, school supply machines provided by the office, approved 
fundraisers, and activity concessions. 
 
Stolen Property, Possession of: A student shall not be in possession of any property belonging to anyone other than himself or herself 
without the specific permission of the owner. 
 
Technology, Improper use of: All students are required to complete an “Acceptable Use Policy” agreement prior to using school 
computers. Improper use of computer technology includes equipment and its use.  The school has the right to review material stored in 
files to which all users have access, and will edit or remove material, which is considered unlawful, abusive, or otherwise objectionable.  
The school has the right to revoke a student’s privilege to use the Internet and electronic mail (e-mail) for abusive conduct by the student.  
Such conduct includes, but is not limited to, sending, receiving, or storing illegal, obscene, abusive, or otherwise objectionable programs, 
text, graphics, video, or audio files on the school network system. This includes altering any part of the student email account or 
profile.   
 
Technology, Improper Use of Internet/Social Networking: While it is the parent/guardian’s responsibility to monitor their child’s 
activities during non-school hours, if inappropriate actions or comments posted to social networking sites or via email or text are deemed 
disruptive or to pose a danger to school related activities, Hamilton Local Schools will work in partnership with our community and law 
enforcement officials to prosecute individuals violating state or federal law. These actions may also be subject to school discipline.  

 
Theft: A student shall not steal or attempt to steal or have unauthorized possession of stolen property, any school or private property, 
or the personal property of other students or school personnel, either on school grounds or during a school-related activity, function, or 
event off the school grounds. 
 
Threat/Coercion: A student shall not by threat of violence, force, intimidation, or fear attempt to influence the behavior or attitude of 
a fellow student, school employee, or any other person.  This includes, but is not limited to verbal or written threats.   
Tobacco: Ohio law prohibits students from smoking, using or possessing tobacco in any form including, but not limited to, cigarettes, 
cigars, clove cigarettes, chewing tobacco, snuff and any other forms of tobacco in any area under the control of the district or at any 
activity supervised by any school within the district.  This ban extends to all items commonly utilized in the use of tobacco products, 
which includes, but is not limited to lighters, matches, "look a likes," counterfeits, alternative nicotine products, electronic cigarettes, 
etc. Students may receive out of school suspension for not abiding by this law. 
 
Truancy and Tardiness:  A student shall not refuse or fail to comply with state and local attendance laws and policies, including late 
arrival to school. 
 
Truancy/Leaving Class Without Permission: A student shall not be absent from any class or properly assigned area without proper 
school authorization.  After arriving on school property or to a scheduled class, a student shall not leave without proper school 
authorization. 
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Unauthorized Touching: A student shall not knowingly or with reckless disregard cause physical injury or threaten to cause physical 
injury to any person. 
 
Vandalism and Property Damage: The school building and equipment cost the taxpayers to construct, purchase, and maintain.  A 
student will not cause or attempt to cause damage to private property, including that of other students, teachers, administrators, or other 
school employees. Students who destroy or vandalize school property will be required to pay for losses or damages.  If students willfully 
destroy school property, suspension and subsequent expulsion may be necessary.  If a student should happen to damage something by 
accident, he/she should report it to a teacher or the office immediately.   
 
Weapons or Dangerous Instruments: Any student, who possesses guns or knives, sells or uses weapons or other devices which may 
inflict bodily harm on school property may be suspended or expelled from school and reported to appropriate law enforcement agencies 
for possible legal action.  This ban includes any object that is indistinguishable from a firearm.  This ban extends to all “look a likes” 
and counterfeits of dangerous weapons or instruments and includes all toys and replicas of such devices. 
 
Other Violations:  It should be noted that other examples of conduct reaching the gravity of the above examples might also serve 
as grounds for disciplinary action.  
 
Search and Seizure: The administration of Hamilton Local School District reserves the right to search the assigned locker, desk, person, 
and personal property of a student on district grounds, in district vehicles or at any district activity when it is reasonably necessary for 
the maintenance of order, discipline and safety in the supervision and education of students. At the beginning of the school year, students 
will be informed that their assigned lockers, desk, persons and personal belongings including but not limited to: purses, athletic bags, 
and articles of clothing in the locker are subject to search for items prohibited by Conduct Policy or Dress and Grooming Policy, 
contraband, harmful or dangerous substances. 
 
The Board of Education and administration authorizes the use of trained canines in detecting the presence of drugs or drug paraphernalia. 
The canines may be used to patrol the district facilities and grounds, including the lockers and parking areas.  Use of trained canines 
may be unannounced and random.  If a trained canine alerts to a particular vehicle, locker or other container, it shall create reasonable 
suspicion to search that vehicle, locker or container in accordance with this policy. 
 
Equal Education Opportunity 
Hamilton Local Schools  is an equal education opportunity and an equal employment opportunity institution, in compliance with Title 
VI and VII of the Civil Rights Act of 1964, the Equal Pay Act of 1967, the Age Discrimination and Employment Act of 1976, and Title 
IX of the Educational Amendment of 1972 and Section 504 of the Rehabilitation Act of 1973. 
 
The Board of Education, administration, faculty, staff and students are responsible for assuring that the Hamilton Local School District 
maintains an environment for work and study, which is free from sexual harassment or discrimination.  Prompt corrective measures will 
be taken to stop sexual harassment or discrimination whenever it occurs. Any student who believes that he or she has been sexually 
harassed or discriminated against (or a parent/guardian who believes that his or her child has been harassed) should immediately report 
it to a responsible school official.  This could be a teacher, counselor, faculty member, office staff or administrator.  It is a violation of 
Hamilton Local School District Board Policy to retaliate against anyone bringing forth an honestly perceived complaint of sexual 
harassment.  Students who engage in sexual harassment on school premises or off school premises at a school-sponsored activity will 
be subject to appropriate discipline, including suspension or expulsion.  Sexual harassment is any activity of a sexual nature that is 
unwanted or unwelcome, including but not limited to, unwanted touching, pinching, patting, verbal comments of a sexual nature, sexual 
name-calling, pressure to engage in sexual activity, repeated propositions, and unwanted body contact.  The school’s normal disciplinary 
procedures will be followed in determining the appropriate consequence for the sexual harassment.  In the event the administration 
recommends suspension or expulsion as a result of the conduct, due process will be afforded to the student in accordance with the 
district’s suspension/expulsion procedures. 
 
A formal complaint may be filed with the Title IX Coordinator in person, by mail, or by electronic mail to: 
Title IX Coordinator: 
Dr. Josh Conley 
Assistant Superintendent 
775 Rathmell Road 
Columbus, Ohio 43207 
(614) 491-8044 Ext: 1239 
Email: jconley@hlsd.org  
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Bus Conduct Policy 
 
The Board furnishes transportation in compliance with Ohio law. This fact does not relieve parents of students from the 
responsibility of supervision until such time as the student boards the bus and after the student leaves the bus at the end of the 
day. Students on a bus are under the authority of and directly responsible to, the bus driver. The driver has the authority to enforce 
the established regulations for the bus conduct. Disorderly conduct or refusal to submit to the authority of the driver is sufficient reason 
for refusing transportation services or suspending transportation services to any student once proper due process procedures are followed.  
 
BUS RIDER EXPECTATIONS 
Many of our students are transported to and from school by bus. Our primary concern is the safety of all students. All students will be 
assigned a seat, and as they board the bus they are to go directly to their seat SIT DOWN, KEEP THEIR HANDS AND FEET IN 
THEIR OWN SPACE, and TALK QUIETLY with whom they are sitting. If all students follow these procedures, there should be no 
problems and the bus ride should be safe for all children. A student may lose transportation privileges for violating any part of the 
student code of conduct. Transportation will then become the parents' responsibility.  

CHANGES IN TRANSPORTATION TO/FROM SCHOOL 
If a parent wishes to pick up a child after school, or wants a bus rider to walk home with a friend, both students must send a note to the 
office. Students will be sent home on the bus as usual if a note has not been received prior to dismissal time. If a parent has made 
arrangements to pick up a student at the end of the day and they are not at school at dismissal time, we will send the student home on 
the bus as usual. Transportation changes will not be accepted after 2:50pm.  
 

EMERGENCY OPERATIONS PLAN 
 
The protocols in our Emergency Operations Plan are the result of a procedure designed to comply with Ohio revised Code 3313.536. 
This plan contains protocols for emergency situations that may develop in our Intermediate school. Each staff member is issued a 
Comprehensive School Safety Plan at the beginning of each school year. Administrators, staff, and students are instructed on the various 
procedures to follow in the case of an actual emergency. 
 
OUR EMERGENCY OPERATIONS PLAN includes the following protocols: 
 

1. Active Shooter/Active Aggressor  
2. Bomb Threat  
3. Bullying (Harassment, Intimidation, and Bullying {HIB}) 
4.  Bus Accident  
5. Fire 
6. Hostage  
7. Medical: Blood borne Pathogen  
8. Severe Storm/Tornado  
9. Terrorism  
10. Chemical accident  
11. Civil Disturbance  
12. Death  
13. Earthquake  
14. Explosion  
15. Gas Leak/Outage  
16. Injury/Health Emergency  
17. Lost Child  
18. Medical: Pandemic  
19. Power Outage  
20. Sexual Assault/Abuse  
21. Unidentified Substances/Illicit Drugs  
22. Water Outage/Restriction  
23. Winter Storm/Ice Storm 
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HOMELAND SECURITY RED ALERT INFORMATION 
As defined by the U.S. Department of Homeland Security, a Threat Level of Red is declared when there is a severe risk of terrorist 
attacks. Under most circumstances, the Protective Measures for a Severe/Red condition are not intended to be sustained for substantial 
amounts of time. If the Franklin County Red Alert School Team determines that the threat is a potential danger to Franklin County, the 
following procedures will be followed: 
 
If Red Alert is issued before or after school hours: Then, normal school operations will cease based upon the Red Alert School 
Team’s recommendations and will remain closed until advised by the Red Alert School Team to reopen. All school activities and events 
scheduled will be cancelled until notified by the Red Alert School Team 
 
If a Red Alert is issued during school hours: Then, school buildings will be secured and remain open until regular dismissal time, 
unless otherwise advised by the Red Alert School Team. Students will be sent home by normal transportation means or released to 
parents pursuant to district policy. All after-school activities and events will be canceled, unless otherwise advised by the Red Alert 
School Team. 


